Jackie Towell

From: Jackie Towell

Sent: 04 February 2019 11:35

To: '‘Gemma Littlejohns'’

Subject: RE: Workshop booking query

Thanks Gemma, attendees are:

Stuart Trew <Stuart.Trew@premiergroup.org.uk>
Steve Phillips <Steve.Phillips@premiergroup.org.uk>
Steffani Lewis steffani.lewis@premiergroup.org.uk

Thanks and regards
Jackie

From: Gemma Littlejohns <Gemma.Littlejohns@chwaraeteg.com>
Sent: 04 February 2019 11:17

To: Jackie Towell <Jackie.Towell@premiergroup.org.uk>

Subject: RE: Workshop booking query

Morning Jackie

Please find attached joining instructions for the following:

Date Time Workshop Location
19/03/2019 1000-1230 Performance Management: Appraisals and Feedback Llanelli Office

Would you be able to provide the names of the attendees please so we can update our booking records?

Take care
Gem

Gemma Littlejohns Assoc CIPD
Uwch Bartner Busnes / Senior Business Partner
Symudol / Mobile: 07581 249940

From: Jackie Towell <Jackie.Towell@premiergroup.org.uk>
Sent: 04 February 2019 10:39

To: Gemma Littlejohns <Gemma.Littlejohns@chwaraeteg.com>
Subject: RE: Workshop booking query

Hi Gemma, the request was actually for three of our managers that are new to performance management and
handling difficult conversations so this is perfect for them and the Llanelli events would actually be better, are you
able to confirm 3 places for both events in Llanelli please?

Thanks

Jackie

From: Gemma Littlejohns <Gemma.Littlejohns@chwaraeteg.com>
Sent: 30 January 2019 18:06




To: Jackie Towell <Jackie.Towell@premiergroup.org.uk>
Subject: Workshop booking query

Hi Jackie

Joanne advised me that you would like to reserve a place at the Performance Management Workshop to be held in
our Treforest office on 27" February. She said you may have 3 colleagues who would like to attend also.

Are you able to provide me with confirmation as to how many additional places you would like please?
| will then confirm your booking and send you joining instructions.

| have attached our leaflet with details of other workshops we are running. If you would like to book any further
sessions for yourself or your managers, please let me know.

Take care
Gem

Gemma Littlejohns Assoc CIPD
Uwch Bartner Busnes / Senior Business Partner
Symudol / Mobile: 07581 249940
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